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Learning Objectives

Deadline Time:

You can specify the time when a To-Do shall be completed under Deadline Time.

Modify allowed by (when not open):

Open To-Dos are assigned to specific employees with authority to work on open To-Dos.

Business Process “Monthly Account Statements‘:

Monthly Account Statement are finished by the finance team. In order to complete these, orders of the Pur-
chase Manager, Sales of the Sales Manager and production orders of the Production Manager have to be
finalized first. Once this has been done, the Warehouse Manager can execute a stocktake. The accountant
then can prepare the process of payment and close the debtor’s file. Following this, the Sales Manager
draws up a sales report in order that the Finance Team is able to complete the monthly account statements.
If a New Fiscal Year starts, the Yearly Financial Statements will be appointed and the fiscal year and income
statement will be closed additionally.
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Aptean Advanced Workflow Diagramm

Condition: Accounting Period Start Date = Work Date

Trigger:
Check Autom. Workflow Creation
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Aptean Advanced Workflow Setup

Reference Type

50 (Accounting Period)
100 (Accounting Period)

10 Seconds
Yes

50 (Accounting Period)
1 (Starting Date)
Tick all Use Fields

To-Do Template

To-Do Template 1

50 (Accounting Period)
WF160-TD010
Finalize Purchase Receips and Inovices

WHO BD
Administrator
WHY No Activation
WHEN Workflow
1D
12:00
WHAT Manual Completion

To-Do Template 2

50 (Accounting Period)
WF160-TD020
Finalize Sales Shimpments and Invoices

WHO PS
Administrator
WHY No Activation
WHEN Workflow
1D
12:00
WHAT Manual Completion

To-Do Template 3

50 (Accounting Period)
WF160-TD030
Finalize Production Journals

WHO RL
Administrator
WHY No Activation
WHEN Workflow
1D
12:00
WHAT Manual Completion
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To-Do Group Template

50 (Accounting Period)
WF160-TG010

Pre Stocktake Tasks

To-Do

WF160-TD010

To-Do

WF160-TD020

To-Do

WF160-TD030

To-Do Template 4

50 (Accounting Period)
WF160-TD040
Payment Run

WHO GS
Administrator
WHY No Activation
WHEN To-Do
WF160-TD010
5128414 (End Date Planned)
1D
15:00
WHAT Manual Completion

To-Do Template 5

50 (Accounting Period)
WF160-TD050
Costumer Statements

WHO GS
Administrator
WHY No Activation
WHEN To-Do
WF160-TD020
5128414 (End Date Planned)
1T
15:00
WHAT Manual Completion

To-Do Template 6

50 (Accounting Period)
WF160-TD060

Stocktake
WHO DK
Administrator
WHY No Activation
WHEN To-Do Group
WF160-TG010
51 (End Date Actual)
1D
17:00
WHAT Manual Completion
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To-Do Group Template

50 (Accounting Period)
WF160-TG020
Department EOM Tasks

To-Do Group
WF160-TG010

To-Do
WF160-TD040

To-Do
WF160-TD050

To-Do
WF160-TD060

To-Do Template 7

50 (Accounting Period)
WF160-TD070
Change Allowed Posting Dates

WHO HA
Administrator
WHY No Activation
WHEN To-Do Group
WF160-TG020
1D
WHAT Manual Completion

To-Do Template 8

50 (Accounting Period)
WF160-TD080
EOM Sales Report

WHO PS
Administrator
WHY No Activation
WHEN To-Do
WF160-TD070
3D
-1D
WHAT Manual Completion

To-Do Template 9

50 (Accounting Period)
WF160-TD090
Monthly Account Statement

WHO Finance
Administrator
WHY No Activation
WHEN To-Do
WF160-TD070

3D

-1D
WHAT Manual Completion
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To-Do Template 10 50 (Accounting Period)
WF160-TD100
Yearly Account Statements
WHO Finance
Administrator
WHY WF160-C010
WHEN To-Do
WF160-TD090

™

-7D
WHAT Manual Completion

Activation Condition

50 (Accounting Period)
WF160-C010
New Fiscal Year
Activation

Yes
Field
50 (Accounting Period)
3 (New Fiscal Year)

Yes

To-Do Template 11 50 (Accounting Period)

WF160-TD110

Close Fiscal Year and Income Statement
WHO Finance
Administrator
WHY WF160-C010
WHEN To-Do
WF160-TD100
1D

WHAT Manual Completion

Workflow Template

50 (Accounting Period)
WF160
EOM-EOQOY Workflow
WF160-C020

Condition

50 (Accounting Period)
WF160-C020
New Month
Workflow Use Condition

Yes
50 (Accounting Period)
1 (Starting Date)
>01.01.10
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To-Do Group
WF160-TG020

To-Do
WF160-TDO070

To-Do
WF160-TD080

To-Do
WF160-TD090

To-Do
WF160-TD100

To-Do
WF160-TD110
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info@aptean.com

+1 770-351-9600

4325 Alexander Drive, Suite 100
Alpharetta, GA 30022-3740

Copyright © Aptean 2021. All Rights Reserved. These materials are provided by Aptean for informational purposes only, without
representation or warranty of any kind, and Aptean shall not be liable for errors or omissions with respect to the materials. The
only warranties for Aptean products and services are those set forth in the express warranty statements accompanying such
products and services, if any, and nothing herein shall be construed as constituting an additional warranty. No part of this
publication may be reproduced or transmitted in any form or for any purpose without the express written permission of Aptean.
The information contained herein may be changed without prior notice. Some products marketed by Aptean contain proprietary
software components of other software vendors. Aptean and other Aptean products and services referenced herein as well as
their respective logos are registered trademarks or trademarks of Aptean or its affiliated companies.info@aptean.com
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